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ATLANTA URBAN CORPS 

Payroll Schedule and Instructions 

All Urban Corps interns ~ill be paid bi-weekly as is set forth in the following 
3chedule: 

Period Beginn:I.ng Period Ending, Date of Disbursement 

June 2 June 9 June 18 
( 

J une 10 June 2,3. Jul y 2 

J une 'l • ... ~ . July 7 July 16 

.July 8 July 21 July 30 

July 22 August 4- August 13 

A-J.gt1:.t!:t 5 Augus t 18 August 27 

A:ig:;.st ; 9- iJ-- September 1 September 10 
J 

Interni" who "~;zin or. .June 16 will be paicl .July " :-:,-:- ·;10~!: ::: ic"' -:.cc~,1~!:~a 
prior to the clo:-::? 'J·f bus:!.necs .;une 23. 

Ti re cards must be turned in to Steve Mwamba or Mac Rabb in Room 7 of the Audit 
D-~partnent in the basemant of the Atlanta City Hall, 68 mitchell Street, s.w., 
by 12~00 o'clock noon on the last day of each pay period in order for the payee 
t o r ec~ive compensation on the above listed dates of disbursement ~ Supervisor~ 
should anticipate the number of hours interns will work bet.ieen 12:co no.on ar.d 
t ru~ c l oc;e of business on the last day of each pay period and include it on the 
time cards. 

.._ ____ 

Paychecks for interns assigned to Agencies other t han Governmental Departments of 
the Cf.f:y of Atlanta are to be picked up ben,;een the hcure of 12z00 noon and 5:00 
Pcm~ , on the above listed dates of disburse~~nt in the Atlanta Urban Corps office, 
30 Couxtland Street, N.E., by Agency Supe rvisors or their designated representa­
t:f.·-ie , who pr2sent to the Payroll Auditor written authorizations from each payee 
represented. 

Any qU8stions regarding the above procedure or problems ari~ i ng th~refrom ehould 
ba directed to: 

Mac Rabb, Payr oll Audi tor 
Room 7, City Hall Audit Dept. 
Phone ... 522~4463 Ext 4-05 

or 

Steve lt~amba, Payroll Aud itor 
Room 7, City Hall Audit Dept. 
Phone - 522"4463 Ext 405 

Coope~~tion in this matter will f?cilitate efficiency and will most assuredly 
be appreciated. 

Inmond L. Deen, Jro 
Fiscal Director 
Atlanta Urban Corps 
524-8094 




